SECTION 017423 - PRE-OCCUPANCY CLEANING
This section was developed for use on OMH space conditioning project, and is to be used only at the written request of the client's central office.
 GENERAL
RELATED WORK SPECIFIED ELSEWHERE
Final Cleaning:  Section 017716.
 PRODUCTS (Not Used)
 EXECUTION
The specific requirements for pre-occupancy cleaning must be project specific and must be reviewed with the client (through the Director’s Representative).
PRE-OCCUPANCY CLEANING
Perform the pre-occupancy cleaning when directed by the Director's Representative.
Sequence:  Begin pre-occupancy cleaning operations at the top floor and proceed down to the lowest floor.  Complete the cleaning required on each floor before proceeding to the next floor.
Perform the pre-occupancy cleaning within the minimum standards specified, including but not limited to the following requirements.
Floor Maintenance:
Do not splash, disfigure, or damage baseboards, walls, stair risers, furniture or equipment during these operations.
Take proper precautions to advise building occupants of wet and/or slippery floor conditions during the cleaning operations.
Be responsible for the security of equipment, materials, tools, etc.  The Director's Representative (if space is available) will assign storage area(s) for the neat storage of tools and equipment.
Sweeping and Damp Mopping:
Thoroughly sweep the floors to remove visible dirt and debris.  Remove all visible paint marks, wads of gum, tar and similar substances from the floor surface.
After sweeping and damp mopping operations, all floors shall be clean and free of dirt streaks; no dirt shall be left in corners, behind radiators, under furniture, behind doors, on stair landings and treads.  Entrances and all similar areas shall be swept clean of all dirt and trash.  No dirt shall be left where sweepings have been picked up.  There shall be no dirt, trash or foreign matter under desks, tables, chairs, etc.
Wet Mopping and Scrubbing:
Properly prepare the floors, thoroughly sweep to remove all visible dirt and debris.  Remove all paint spots, wads of gum, tar and similar substances from the floor surface.  On completion of the mopping and scrubbing, the floors shall be clean and free of dirt, water streaks, mop marks, string, etc., properly rinsed, and dry mopped to present an overall appearance of cleanliness.  All surfaces shall be dry and corners and cracks clean after the wet mopping or scrubbing.  Scrubbing shall be accomplished by machine or by hand with a brush.
Floor Finishing:
Proper preparation of a floor, prior to refinishing, is considered the most important procedure in floor maintenance.  Therefore, special attention must be given to the following requirements:  Sweep entire floor area with treated dust cloth to control airborne dust and apply the proper stripping solution or synthetic disinfectant detergents to the floor; scrub with a floor scrubbing machine or agitate with a mop to remove old finish and/or old wax, soap film, dirt and stains; pick up dirty solution with a mop, squeegee or wet vacuum and thoroughly rinse with clean water and dry.
Apply floor finish in even coats.  The number of coats applied will depend on the type and condition of the floor but shall not be less than 2 coats.
Take special care when applying the floor finish, do not splash or coat the baseboard, walls, furniture or equipment.
Machine scrub concrete floors and wash with a germicidal cleaner, finish with 2 coats of sealer.
Machine scrub vinyl floor tile and wash and strip and refinish with 2 coats of sealer and 2 coats of finish as per EPA guidelines on asbestos hazard reduction.
Machine scrub ceramic and quarry tile flooring and wash with a germicidal type cleaner, rinse with clean water and wipe with a well-wrung mop.
Vacuum carpeting thoroughly.
Coat vinyl floors in Geriatric program and living areas with a floor finish that is slip resistant and that results in little or no shine when dry, such as Johnson's complete or equivalent.
Use Hilliard 341 on non-conductive floors, or equivalents.
Dusting:  Do not move dust from spot to spot, but remove directly from the areas in which it lies by the most effective means such as appropriately treated dusting cloths, vacuum tools, etc.  When doing high cleaning, dust shall not be allowed to fall from high areas onto furniture and equipment below.  The following conditions shall exist after the completion of each dusting task:
There shall be no dust streaks.
Corners, crevices, moldings, and ledges shall be free of all dust.
There shall be no oils, spots or smudges on dusted surfaces caused by dusting tools.
When inspected by a flashlight, there shall be few traces of dust on any surface.
Damp Wiping:  Use a clean damp cloth or sponge to remove all dirt, spots, streaks and smudges from walls, doors (both wood and metal), glass and other specified surfaces.  When dry, the surfaces shall have a polished appearance.  The wetting solution shall contain an appropriate cleaning agent.  When damp wiping in toilet areas, a multi-purpose (disinfectant-deodorizer) cleaner shall be used.
Bright Metal Polishing:  Polish bright metal by damp wiping and drying with a suitable cloth.  If a polished appearance is not thereby produced, apply the appropriate metal polish.
Windows and Glass:
Wash and clean all interior and exterior glass, with the inside and outside cleaning of windows to be performed on the same day.
After each washing operation, all glass shall be clean and free of dirt, grime, streaks, excessive moisture and shall not be cloudy.
Window sills, sash and woodwork about interior glass and other such surroundings shall be thoroughly wiped free of drippings and other water marks.
Cleaners shall use pads to protect window sills when placing cleaning materials on them and all such pads and/or cloths necessary to protect the property shall be furnished by the Contractor.  Window sills are not be to be utilized in lieu of ladders and/or step ladders.
Extreme care shall be taken in opening any and all windows, when opening them for cleaning, assume full responsibility for damage to glass and painted surfaces.
Spot Cleaning:  Following this operation, smudges, marks, or spots shall have been removed from the designated areas without causing unsightly discoloration.
Trash Removal:
Collect and remove all refuse, debris, rubbish, and trash throughout the entire building.  Unless otherwise directed by the Director's Representative all collected matter shall be deposited in dumpsters of sanitation trucks provided by the Contractor and removed from the site.
Collect and remove all refuse, debris, rubbish, and trash from the interior of the air handling unit enclosures under each window or wherever located.  Vacuum the interior of each unit.  This will require the removal and replacement of cover plates.  Personnel will be made available to demonstrate the proper procedure for the removal and replacement of the cover plates.
Ceilings:  Vacuum acoustic ceilings, taking care not to damage them.  Vacuum painted plaster ceilings and spot clean where required.  Wash entire ceiling if stain results.
Fixtures and Equipment:
Thoroughly scour, wash and disinfect all equipment and fixtures, including, but not limited to toilet bowls, seats, urinals, wash basins, mirrors, shelving, dispensers, receptors, slop sinks, water fountains, kitchen equipment, refrigerators and booth partitions, various dispensers, walk-in refrigerators, and lockers.
Plumbing fixtures (drinking fountains, wash basins, urinals, toilets, etc.) shall be thoroughly washed, using a germicidal solution, and dried, leaving no dust, spots, streaks or stains, rust, mold, encrustation, or excess moisture.  The walls and floor adjacent to fixtures shall be free of spots, drippings, and water marks.  Drinking fountains shall be kept free of trash, ink, coffee grounds, etc., and nozzles free from encrustation.
Light fixtures, including glass and plastic lenses, ceiling and wall-mounted lights, cover panels, side panels, louvers, fixture frames and lamps, shall be vacuumed and cleaned with a damp cloth.
Supply vents, exhaust grilles and room fan coil units shall be thoroughly vacuumed and cleaned.
Walls:
Dust and spot clean painted and vinyl-covered walls.  In areas where spot cleaning will produce color differences, the entire wall shall be washed, cleaned and wiped dry.
Scrub ceramic tile walls with a germicidal cleaner, rinse and wipe dry.
Vacuum brick and concrete interior walls and all adhered debris shall be removed in accordance with guidelines established by the Structural Clay Products Institute, the National Concrete Institute and the National Concrete Masonry Association.
Wood and Metal Doors:  Remove protective tape from doors, frames, and signage and kickplates.  Remove all tape and adhesive residues.  Clean and polish all unpainted metal on doors, including, but not limited to, trim, hardware, kickplates, handplates and door knobs.  Wood doors shall be thoroughly cleaned and oiled and wiped dry.
Elevators:  Clean all surfaces in the interior of the car including hoistway doors and services of the corridors on the side of the elevator and all bright metal surfaces polished.  All resilient tiles shall be cleaned and spray buffed.  Dust and damp wipe elevator cab doors, wall and bright work.  Scrub and wash elevator cab floors using germicidal detergent.
Stairwells:  Sweep all stairs clean.  Remove all paint spots, wads of gum, tar and similar substances and wash with a germicidal cleaner.  Vacuum brick and/or concrete block walls, remove spots, stains, etc. and wash and dry (wipe or blow dry).
Porches/Entrances:  Thoroughly sweep, vacuum and wash porches and entrances with a germicidal cleaner.
Other:
Overhead items, such as louvers, grilles, pipes, molding, etc., shall be dusted, vacuumed and spot cleaned.
Metal surfaces such as hardware, frames, cover plates, stainless steel counters and sinks, corner guards, conveyors, etc., shall be cleaned with a damp cloth and polished where required.
Furniture and equipment shall be wiped clean using special care, be responsible for damage to this equipment.  Where the workers see a piece of equipment too delicate or have doubt regarding how to proceed, they will request further instructions from the Director's Representative.
For all operations where furniture or equipment is moved, no chairs, waste baskets or other similar items shall be stacked on desks, tables or window sills.  Upon completion of work, all furniture and equipment must be returned to its original position.
Under no circumstances shall any product or procedure be used that may leave a non-conductive film.
Notify the Facility Safety Department prior to entering the building(s) and immediately following leaving the building(s) each work day, in order to deactivate and re-activate any building alarm systems.
Safety Standards:  Conform to all Federal, State and Local Codes and Safety Standards and to the best practices of the trade.
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